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THONG BAO 

(V/v: Quy chuin sir d\lng Letterhead khi so~n thao van ban) 

Nh~m th6ng nh~t guy chuin v~ vi~c su d\lilg Letterhead trong cac van ban duqc 

so~ thao, _ban hanh b&i cac Cong ty thu9c TNH va cac SOJO Hotel, T6ng Giam D6c 

Cong ty C6 phful D~u tu va Quan ly Khach s1;1n TNH ("TNH") ban hanh thong bao 

nay d~ th6ng nh~t vi~c su d\lilg Letterheader nhu sau: 

I. DBi t1rQ11g ya ph~m vi ap d\lng 

1. Ap d\lilg d6i vm cac Cong ty thu9c TNH. 

2. Ap dl,lilg d6i vm cac Khach Si;ln SOJO. 

II. Hmmg din th\l'c hi~n 

1. DBi v6i cac van ban dtrQ'C so~n thao, ban hanh boi Cong ty thu(>c TNH 

Cac van ban n9i b9 bao g6m nhung gi6i h1;1n nhu to trinh, thong bao va cac van 

ban gui d~n Ca guan nha nu6c: Yeu du su d\lilg Letterhead la Logo TNH (Logo 

TNH theo m.iu ilinh kem) 

2. DBi v6i cac van ban dtrQ'C so~n thao, ban hanh boi Khach S~n SOJO 

Cac van ban n9i b9 va van ban gui cho d6i tac, khach hang cua Khach S~ SOJO: 

Yeu du su d\lilg Letterhead la Logo SOJO (Logo SOJO theo m.iu ilinh kem t(li 

Link) 

III. Trach nhi~m ciia Lanh d~o Cong ty, Trmmg Phong/Ban va Can b(> nhan 

vien: 

I. Trach nhi~m cua Lanh d1;10 Cong ty, Tru&ng Phong/Ban: 

TruySn thong, theo doi, giam sat CBNV th1,1c hi~n dung, d~y du, nghiem rue guy 

dinh ti;li Thong bao nay. 

2. Trach nhi~m cua Can b9 nhan vien: 
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Nghiem rue tuan thu, thlJc hi~n dung va dfiy du theo n9i dung duqc quy dinh t~i 

Thong bao nay. 

Thong bao nay c6 hi~u llJc k~ tir ngay ky d€n khi c6 Thong bao khac thay th€. 

V~y, T6ng Giam D6c yeu du cac Don vi, Phong/Ban va toan th~ CBNV can cu 

thlJC hi~n./. 

Noi nh{jn: 

Lanh ac;zo cac Phong/Ban; 

All Contacts; 

L,ruVT. 

T6NG GIAM DOCr 
~=:::::-



{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}



{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}


