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LHUGNG DAN SU DUNG POWER APPSj
CHAM CONG LAM VIEC NGOAI VAN PHONG

1. Tai Ung dung PowerApps (Néu cai dat trén dién thoai)

e Budc 1: Tai Ung dung Power = RoWeRARps

AppS trén d|én thOaI TAT CA ING DUNG
| T4t ca img dung

* Budc 2: bang nhap bang tai Ung dung ctatsi " (TNTECH-UDDN)
khoan Office365 n Dau tu TNG

Ung dung mau m [(default)
* Budc 3: Trén man hinh Ung .
=4 u Muc yéu thicl
dung, nhap chon thanh “Power Y /iéc ngoai TNG
Apps” 8 goc trén bén trai man Ung dung néi bat - (TNTECH-UDDN)

hinh va chon “Tat cd Ung dung”: — BN Yy oo pnai Bjat T TG
- E Heoldings Vietnam (default)

(org13b5f594)
2. Truy cap Ung dung:
* M3 Ung dung Power Apps bang 1trong 2 cach:
* Truy cap qua app trén dién thoai
* Truy cap qua trinh duyét tai dia chi: shorturl.at/esxOY
*Pang nhap bang tai khoan Office365 da dudc cap

Luu y: Trong trudng hdp st dung phién bdn trén dién thoai gdp su co,
ngudi dung co thé truy cdp qua trinh duyét theo dudng dan trén, cdch su
dung trén trinh duyét hoan toan giéng trén dién thoai.

* Man hinh trang chu xuat hién:

Quyén truy cap:

Cham cong Xac nhan vi tri Lich su Yéu cau CBNV
cham céng | xac nhanvitri

Nhan vién
Quan ly truc X X
tiép (gém ca MT)
Mtalent X

Luu y: Néu dang nhdp vao man hinh trang chu ma thdy phia trén cang man hinh
s6 xuéng théng bdo cdo bdn cdp nhdt mdi, ngudi dung Click vao dé dé dudc cép
nhdat phién ban mdi.



https://apps.powerapps.com/play/89dd19d4-d448-4b24-b5a2-8f1e2712c933?tenantId=2081a403-c773-427a-86a4-543f0983d921

3. CBNV thuc hién cham cong tai nha:

* Budc 1: Tai man hinh trang chu, & O +
nhan chon “Cham céng”, giao dién . . - N .
cham coéng hién thi nhu sau: L!Ch su cham Cong Ccua
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* Budc 3: Nhap Ghi chu(Néu cd) va nhan Cap nhat dé xac nhan vi tri dang lam viéc.




4. CBNV xac nhan vi tri theo yéu cau dot xuat t Quan ly truc tiép

* Khi ngudi QLTT yéu cau CBNV xac nhan vi tri hién tai ma nhan vién dé dang lam
viéc, nhan vién can vao xac nhan vi tri dé phan hoi QLTT

* Budc 1: Tai man hinh trang chu,

nhan chon “Cham céng”, giao dién = O

cham céng hién thi nhu sau: Lich str xac nhan vi tri
4, Search x
Wi i |

¥éu cau Eami' amlﬂléni-hnldhgs.un
sdc nhin vj tri hign tai i gian QLTT yéu ciu

Yiéu cdu 0 DSN0E/2020 01:00:03 PM Chua xic nhBn
Gl 1l: arnd@ng-hokdingsvn
Yéu cBu CBNV anvitng-holdings.m

xac nhin v tri hign tai /
W el Ibe DTA02020 05:24:23 PM B3 che b

Gain etz arndPong-holdingsvn

Yiéu ciu CBNY anvitng-holdings.vn
xéc nhan vi tri hién tai

Trang thal xdc nhin

Yéu chu oo DEPRI2020 03:12:.48 PM DB xac rindn

i e arniemg-holdings

Yéu ciu CBNY awfﬁg-hddhgs.m
®d¢ nhdn vi tri hién tai

* Budc 2: Nhap chon vao 1 dong
trong danh sach & trén, man hinh
xac nhan vi tri tai thai diém dot
Xxuat nhu sau:

* Budc 3: Nhan nut chon “Xac nhan” dé hoan tat. Sau budc nay, trang thai Xac nhan
chuyén thanh “Da xac nhan” va ngudi QLTT sé biét dudc vi tri ma nhan vién dé
dang lam viéc tai thai diém dugc yéu cau xac nhan vi tri dét xuat.




5. Yéu cau CBNV xac nhan vi tri:

Chuc nang nay danh cho Quadn ly truc tiép cua CBNV doé
5.1. Yéu cau xac nhan vi tri
e Budc 1. Tai man hinh trang chu,

nhan chon “Yéu cau CBNV xac nhan
vi tri", giao dién hién thi nhu sau:

* Budc 2:: Nhan chon vao biéu tuogng — - —
(+) tai goc trén bén phai man hinh, X Ngudi nhan yéu cau
man hinh yéu cau CBNV xac nhan

vi tri hién thi nhu sau:

1. Nhip tir khéa tim kiém theo
email

2. Nhéin chon vao
CBNV can tim

=> Sau budc 2, danh sdch CBNV dudc chon hién thi nhu hinh duéi:

* Budc 3:: Nhan nut chon “GUi yéu cau™



5.2. Xem lich sU xac nhan yéu cau

Tai man hinh danh sdch cdc yéu cau xdc nh@n vi tri 3 5.1, nhdn chon 1dong dé xem
lich st xdc nhdn, giao dién lich st xdc nhdn vi tri cda CBNV hién thi nhu hinh dudi:

CO VAN BE CAN HO TRG ANH/CHI VUI LONG GOI BEN TTDVHT DE DUGC GIAI PAP

TT Dich vu ho tr¢ mién Bac TT Dich vu hd tré mién Nam

N O U N WN

Nguyén H{u Quang : 098 889 5023 1. Ldm Hodi Hau 0989 465 561
Nguyén Héng Son 097 352 8140

Nguyén Viét Thanh 096 968 0035
Nguyén Tién Dat 098 832 6600
Tran Minh Toan 097 712 3443
Nguyén Manh Cudng 090 464 9330
Nguyén Giang Son 098 920 1981

2. Nguyén Bdng Khoa 094 804 0889





