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CONG TY CO PHAN PAU TU & QUAN LY KHACH SAN TNH

S6:440/2022/TB-TGP

THONG BAO

(V/v: ghi nhén cong ng ndi by ddi véi Can by nhin vién khi di cong tac tai cdc

Khach san)

Nhim giam thiéu quy trinh thanh toan cic chi phi cho Cén bd nhan vién

(“CBNV”) khi di cong tac, Téng Giam Ddc Cong ty C6 phan Pau tu va Quan ly
Khéch san TNH (“TNH”) ban hanh thong bdo nay ghi nhan cong ng ndi bo déi véi
cac CBNV cu thé nhu sau:
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Doi twgng va pham vi 4p dung

Ap dung ddi v6i toan bg CBNV thuge TNH va cac don vi thanh vién.

Ap dung tai cadc Khach san SOJO, Starcity Nha Trang va cac Khach san do TNH
ky Hop dong Quan ly Van hanh (“Khach San™) .

Huéng din thye hién

Pbi véi Can b nhan vién !

CBNV khi di cong tac can luu y thuc hién cac bude nhu sau:

Xin phé duyét di cong tac cua Ban Lanh dao qua email/ Hris (ghi rd band ham
cua tng CBNV).

Lién hé véi bo phan OCC cua timg Khach San dé dat phong bang hinh thirc
email. Trong d6, ndi dung email yéu cdu CBNV néu ddy du, chinh xac théng tin
xudt hoa don. Truong hgp CBNV khong cung cip diy du va/hodc cung cap thong
tin xuat hoa don sai, CBNV hoan toan chiu trach nhiém.

Khong phai thanh toan tién phong khi két thic lich trinh cong tac.

D6i voi Ké toan tai cac Khach San

Chu dong thuce hién viée d6i chiéu cong no véi ké toan cua TNH vao dinh ky

hang thang.
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III. Trach nhiém ctia Lanh dao Cong ty, Trwong Phong/Ban va Cin bd nhin
vién:
1.  Trach nhiém cua Lanh dao Cong ty, Trudng Phong/Ban:
- Truyén thong, theo dai, giam sat CBNV thuc hién dung, ddy du, nghiém tic quy
dinh tai Thong bdo nay.
2. Trach nhiém cia Cén bd nhén vién:
- Nghiém tac tuan thu, thyc hi¢n dung va ddy di theo ndi dung duge quy dinh tai
Thong bdo nay.
Thong bao nay c6 hidu luc ké tir ngay ky dén khi c6 Thong bao khéc thay thé.
Vay, Téng Giam Déc yéu cau cac Don vi, Phong/Ban va toan thé CBNV cin cir

thuc hién./.

Noi nhan:

- Lanh dgo cdc Phong/Ban;
- All Contacts,

- LuuVT.




